INFORMATION ABOUT HOW TO FILL IN THE COURSE REGISTRATION SHEET

From the spring semester of the academic year 2016-17 the procedure of the course registration sheet has been changed.

Course registration sheet can be used in the following cases:

1. COURSE REGISTRATION FOR COURSES WITH PREREQUISITE:
This form is used for registration of those courses where the student has not fulfilled the prerequisites, so he/she will attend those with their requisites at the same time. In this case the registration for the requisite has to be certified with a course list for the instructor. If the student cancels the requisite at the end of the course registration period, the course which is to be registered with the registration sheet, will also be deleted from Neptun. If more courses are registered at the same time, the student has to take successful exam from the requisite first, the course with requisite can only be fulfilled after this. 

2. ADDITIONAL COURSE REGISTRATION:
This refers to courses which do not belong to the student’s study programme or are additionally prescribed for Master students, but do not appear in their list. In this case the fulfilment of the prerequisite of the course concerned (if any) has to be proved with a printed credit certificate. In case of additional courses the copy of the decision issued by the Entrance Examination Board has to be attached to the course registration sheet.

3. REGISTERING OTHER COURSES WHICH DO NOT BELONG TO THE STUDY PROGRAMME:
The detailed description of the cause of the course registration has to be attached.

4. REGISTERING COURSES WITH ONLY EXAM REQUIREMENT IN CASE OF READMITTED STUDENTS: 
In this case the former course registration has to be certified for the instructor.

5. IF THE MAXIMUM NUMBER OF STUDENTS OF THE COURSE HAS BEEN REACHED:
The permission of the instructor is needed for the course registration.

6. COURSE REGISTRATION BASED ON EQUITY REQUEST:
The permission of the vice dean of academic affairs is needed for course registration above 45 credits.

7.  IN CASE OF CREDIT TRANSFER:
Should the credit transfer requests be during evaluation until the end of the course registration period, the courses with requisites can be registered with the course registration sheet.

I ask for the consideration of the above mentioned.
 
Szeged, 16th November 2017
	Faculty of Science and Informatics 	Academic year 20.…/20.… , …semester

	…..Name of the student	…....	academic year	….................................................................. Study programme, Full time/Part time student
Neptun code:		
COURSE REGISTRATION SHEET
The basic fee of the course registration is 1500 HUF + 500 HUF/course that can be settled as registered fee in Neptun. 
(Exemptions: Credit transfer and additional courses)
Participation in courses must be certified with the signature of the instructor concerned and the department stamp.

Deadline of submission: end of the 3. week of the study period
The following courses are registered in Neptun by the Student Office.
	Course code
	Course title
	Name of the instructor
	Signature of the instructor with his/her signature
	Stamp of the department
	Reason for course registration 

	

	
	
	
	
	
	

	

	
	
		
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	



Date:………………………………………………..	……………………………………………….
	Signature of the student
[bookmark: _GoBack]BEFORE SIGNATURE THE INSTRUCTOR HAS TO CHECK THE PREREQUISITE OF THE COURSE TO BE REGISTERED ON THE BASIS OF THE ATTACHED CREDIT CERTIFICATE OF THE STUDENT. 

Compulsory attachment: Depending on the cause of submission 
